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JudoManager 

GUIDE  02 

 
 

REGISTERING COMPETITORS 

Registering a club for a selected tournament 

For Guest and Club Access users. A Club account can register only competitors assigned to its 
own club. 

02 
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1 Open the tournament list 
 

 
Tournaments available for registration. 

 

1 In the main menu, go to Competitions. 

 
 

2 Select Register Competitors  

 
 

3 Use the country filter if needed to narrow the 
tournament list. 

 
 

4 Click the tournament for which you want to 
register competitors. 

 
 

 

! Registration deadline: Check the deadline before starting. After it passes, the system may block additions or changes. 
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2 Add a competitor and select a weight category 
 

 
Left: unregistered competitors. Right: registered competitors. 

Steps 

1 Find the competitor in the Unregistered 
competitors list on the left. 

 
 

2 Select the correct weight category from the drop-
down list. 

 
 

3 Click the green + / Register button. 

 
 

4 Check that the competitor appears in Registered 
competitors on the right. 

 
 

 

! Club Access rule: You can register only competitors assigned to your club. A missing competitor usually means there is no profile or the club assignment is incorrect. 
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3 Verify the registered competitors list 
 

After each registration, check 

✓  the competitor is shown on the right 

✓  the first and family names are correct 

✓  the correct age group is selected 

✓  the weight category is correct 

✓  the competitor has not been registered twice 

REGISTERED 
COMPETITORS 

Use this list for the final check of the club registration. 

The category can be corrected before the deadline unless the organizer has 
blocked changes. 

 

! Do not guess the category: When unsure, check the tournament regulations and the competitor’s current weight before registration. 
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4 Competitor not on the list? 
 

 
Short form for adding a competitor directly from the registration screen. 

 

1 
Search first and make sure the competitor 
does not already exist under a different 
spelling. 

 
 

2 Click New competitor. 

 
 

3 Enter the family name and first name, then 
select gender. 

 
 

4 Click Save, then select the weight category 
and register the competitor. 

 
 

 

! Recommended: When possible, create the full competitor profile earlier under Register → Persons. This reduces the risk of missing data. 
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5 Print or save confirmation 
 

PDF 

Print → PDF 

Optionally generate the registered competitors list and keep it as confirmation. 

Before closing the system 

✓  Compare Registered competitors with the club’s prepared list. 

✓  Check every competitor’s weight category. 

✓  Save a PDF or make a control printout. 

✓  Remember the deadline and any entry fee. 

 

! Confirmation: Adding a profile to Persons does not register the competitor for the tournament. The competitor must appear in Registered competitors. 
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✓ Final club registration check 
 

Checklist 

✓  The correct tournament has been selected. 

 
 

✓  Every competitor appears in Registered competitors. 

 
 

✓  Age groups and weight categories are correct. 

 
 

✓  There are no duplicates or missing competitors. 

 
 

✓  Registration was completed before the deadline. 

 
 

✓  The PDF list was saved as confirmation (optional). 

 
 

READY 

The data is ready for competitor registration. 

The club registration is complete 

admin.judomanager.com 

 


